Sign Permit Application

Handout
Handout #(49) Revised 3/17/03

What types of signs are there?

Sandwich board, political, directional, monument, commercial, industrial,
residential, portable, neon, un-lit, back-lit, front-lit...the list is practically endless.
Because of this variety, Clark County code handles different types of signs
differently depending upon the zoning of the property where they will be located.
Clark County Code Section 18.409 and Title 14 describe the regulations that
affect signs in Clark County.

Included in this packet you will find a list of definitions that Clark County uses for
governing signs. This list will help you in properly identifying the type of permit
you would like. Once you have identified the type of sign you are seeking, you
will be able to better obtain accurate and timely information from the Clark
County Customer Service Center staff.

Note: Also included in this packet you will find a list of signs that are
prohibited in Clark County.

When is a sign permit required?

Sign Permits are required for most signs so you should contact the Clark County
Customer Service Staff. Some signs, like political or real estate signs are
permitted without having to get a permit, however, there may be limits for these
signs (like the number, size, height and location) and you should seek advice from
County staff before you place any sign.

Generally, the following rules apply to signs in Clark County:

Sign permits are required for all signs authorized in CCC 18.409 of the
zoning ordinance, unless specifically exempted.

One (1) sign permit application may include all signs proposed for the
premises.

A temporary sign permit may include all temporary signs proposed within
one (1) year.

All signs shall conform to the provisions of the zone code even if exempt
from permits.

A separate building permit may be required for the installation of each sign
pursuant to Clark County Code Title 14.

Note: A short discussion of special sign situations follows the application and is
identified as Attachment C at the end of this handout packet.



Do signs require site plan review?

Not necessarily. In some cases signs do require site plan review but it is usually
the use associated with the sign that requires site plan review. Any proposed new
use or change of use for a site must go through Site Plan Review in accordance
with the standards in CCC 18.402A (Site Plan Review).

Do signs require building permits?

Building permits are required for all signs less than or equal to 8’ high in height
above grade, whether free-standing or attached to a building. In all cases where a
building permit is required, the building permit must be obtained before a sign is
constructed (even if you have an approved sign permit).

Applications for a building permit can be submitted at the same time as the sign
permit application. However, should the sign permit decision require modification
of the sign plans, the building permit application may need to be revised
accordingly.

How long do | have to build my sign?

Building Permits must be obtained within five (5) years from the date the Sign
Permit was approved. If no building permit is required, the sign must be
constructed within five (5) years from the date the sign permit was approved.

What is the review process for sign permits?

Sign Permit applications are subject to a Type | administrative review process.
Type 1 applications are those that result in an administrative decision based on
standards requiring the exercise of professional judgment about technical issues.

After checking that the application is complete, Customer Service staff will accept
the application so a decision can be made on the sign permit and/or the need for a
building permit.  Staff then has five (5) business days to determine if the
application is approved, approved with conditions, or denied. (If you do not receive
your decision after the fifth business day, immediately contact the Customer
Service Center staff for an update on your application.)

A copy of this decision will be issued to the applicant, and all other persons
identified on the application (the property owner, the contractor, the contact person
etc.).

How do | apply for a sign permit?
The following is a step-by-step description of what must be done to obtain a sign
permit:

1. Pick up a Sign Permit Type | Application packet (including the Submittal
Checklist).

2. Complete the application with all required information (See the Submittal
Checklist.)
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3. Reference any other pending development applications, or known land
use decisions, for the property.

4. Submit five (5) copies of the complete application packet along with the
$176 application fee ($666 if application received after code violation) to
the Public Service Center, Customer Service Center at 1300 Franklin Street
in Vancouver. (Add a $14.23 fee per sign for building permit review)

The application will then be processed as discussed above.

What if | do not submit a complete application packet?

Included in this packet is a “Submittal Requirement” checklist. Each Item on that
checklist must be submitted for County staff to consider the application to be
complete and ready for review.

County staff will review the application packet at the customer service counter to
determine if the required information is complete.

After a complete application is accepted by the Customer Service staff, it can later
be determined that additional research or review may be necessary. In these
cases Customer Service staff may request additional information while holding the
application for later review.

Note: The Customer Service staff will not hold a new application for the
applicant, in order to allow the later submittal of additional information. If
an applicant wants additional information considered with an application,
the application will be returned and must be resubmitted when all pertinent
information is available.

Can | appeal a decision made on my sign application?

Type 1 permit determinations may be appealed by the applicant, or any interested
party, if a written appeal is filed with the Community Development Department
within 14 calendar days after the decision. Appeals of a Type 1 decision are heard
in a public hearing before a Hearings Examiner per CCC 18.600.100. (Appeals to
building permit determinations are heard by the Building Board of Appeal).

Packets for filing an Appeal are available at the Public Service Center, Customer
Service Center, located at 1300 Franklin Street in Vancouver. The fee for filing an
appeal is $1009.

How long is a temporary sign permit good for?

Temporary permits can be obtained but they are only good for thirty (30) days
and $1,000 cash or and equivalent surety bond may be required prior to the
permit being approved.

Failure to remove a sign approved under a temporary Sign Permit will result in
the loss of the cash or surety bond and the possible removal and disposal of the
sign.
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Do | have to maintain my sign?

Yes, signs must be maintained per Clark County Code 18.409.140, or the sign
will be considered a code violation. If a sign is not properly maintained, the Code
Enforcement Division may pursue a code enforcement action against the
property owner and the sign operator, which could result in fines or the removal
of a sign.

Also note, any person who owns or leases a sign shall remove such sign when
its function has discontinued, or maintenance of the sign has ceased. Failure to
do so could also result in a Code Enforcement action as discussed above.

ATTACHMENTS:

A. Definitions for the Sign Ordinance
B. Prohibited Sign List

C. Special Sign Regulations
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DEVELOPMENT REVIEW
SIGN PERMIT APPLICATION
SUBMITTAL REQUIREMENTS

The following checklist identifies information to be included with the Application. All
items with a bold underlined space (i.e., __ ) must be submitted before the
application will be considered “Counter Complete.” All items with a box to the left
must be submitted before the application will be determined “Fully Complete.” All
bulleted items must be submitted, as applicable, but are not a “Fully Complete”
requirement.

Once the original application contains all the required information, the applicant will
be contacted to submit additional copies of the main submittal and any special
studies with revisions.

1. APPLICATION FORM - The application form shall be completed and
original signed in ink by the applicant.

2.  APPLICATION FEE - The required fee for a Sign Permit shall

accompany the application. The check is to be made payable to "Clark
County Community Development".

3. SITE PLAN
Drawn to scale showing the following information as required by the Sign
Code CCC 18.409.025(B)(2):
o Scale
North arrow
Property lines and dimensions of the whole site (complete lot area)
Location and names of adjacent streets
Existing buildings and structures, and sign locations
Proposed sign location(s)
Location of driveways, parking, paved areas, landscaped areas, etc.
Dimensions from the nearest property line, right-of-way centerline, or
driveway to any proposed sign structures

O0D0DD0 D0 DD

4. CONSTRUCTION PLANS — FRONT ELEVATION
Drawn to scale showing the following information as required by the Sign
Code CCC 18.409.025(B)(2):
o Scale

Size and shape of sign

Height of sign structure as measured from grade

Type of supports

Permanent graphics

000D
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o Type of lighting, if any, such as direct or indirect, neon, internal, ground
mounted, etc.

5. CONSTRUCTION PLANS - SIDE ELEVATION
If the proposed building sign(s) project more than one (1) foot beyond the
building line or one (1) foot above the eave of the building then side
elevations are required. CONSTRUCTION PLANS showing side elevations
and the following information as required by the sign code CCC
18.409.025(B)(4):
o Scale

Size and shape of sign

Height of sign structure as measured from grade

Type of supports

Permanent graphics

Type of lighting, if any, such as direct or indirect, neon, internal, ground

mounted, etc.

0O00ODD

6. PREVIOUSLY APPROVED PERMITS FOR THE SITE
If available, one (1) copy of any previous sign permits, previous land use
decisions, or information detailing any pending development applications.
Case reference numbers are acceptable, but permit processing may be
delayed if staff must retrieve the file from archive storage. This information
may be necessary before any sign permit decision can be made. Check
with Customer Service staff.

1. SITE PHOTOGRAPHS
Photographs of the site showing all signs visible from abutting streets. Staff
will accept original prints, Polaroid, color photocopies, or digital pictures on
3.5 IBM format disks. Applicants will be asked to certify in writing that the
pictures accurately depict the number and size of signs currently existing on
the site. (Failure to provide pictures may prevent your application from
being processed within the five day timeline, since staff may need to
schedule time to visit the site in person. Check with Customer Service staff.)

8. _ SUBMITTAL COPIES:

o One (1) copy of the submittal, bound by a jumbo clip or rubber band,
with original signatures, and

o Four (4) copies of the submittal, bound by jumbo clips or rubber bands.

The Development Services Manager may request additional

information if deemed necessary to insure compliance with
applicable Clark County Code provisions.
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Staff Notes:

orwpPE

This application was determined to be Counter Complete on:
/ /

Community Development Specialist:
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DEVELOPMENT REVIEW
SIGN PERMIT
APPLICATION FORM

Form DS1400A Revised 3/20/02

BUSINESS NAME: ACTIVITY #

TYPE OF SIGN (Circle All That Apply):

Permanent Temporary
Painted Directional
Freestanding Projecting
Wall Mount

NOTE: Political signs use a separate application that can be obtained at the Customer Service
Center.

APPLICANT (Sign Company or Contractor, unless installed by owner):

Name Phone
Address
City State Zip
If not owner installed: Contractor #

Electrical Specialty # (if iluminated)

PROPERTY OWNER OR AUTHORIZED AGENT (list multiple owners separately):

Name Phone
Address
City State Zip
CONTACT PERSON (list if not same as APPLICANT): FAX # for contact:
Name Phone
Address
City State Zip
Sign Location Address Zoning:
Parcel Number(s): Tax lots:
___1/4ofSec: ____ Township: __ Range: WM
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Proposed New Signs on Site:

Sign 4 Description Length x Square Total Height | Height from
Width Feet grade to sign

AIWIN|F

Please number signs on your plans and site map to correspond with numbering shown
above

Existing Signs on Site:

Sign # | Description Length x Width Square Feet Total
Height

A

B

C

D

Please letter signs on your plans, site map, and photos to correspond with letters shown
above

Total linear street frontage: (entire site shown on site map) = ft.

Total linear building frontage: = ft. (Verify against submitted site plan)

I hereby certify that all application material submitted, including photos, is a complete and
correct description of my request and all existing signage on the site. | understand that
errors and/or omissions may delay processing of this request. Placement of proposed
sign(s) will not impact existing solar features.

Authorized Signature Date
APPLICATION FEE: $160
Building Permit review: $12.70 per sign

SUBMIT THIS APPLICATION TO:
Public Service Center
Department of Community Development
1300 Franklin Street
P.O. Box 9810
Vancouver, WA 98666-9810
Phone: (360) 397-2375; Fax: (360) 397-2011
Web Page at: http://www.clark.wa.gov
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County staff has reviewed this request against the standards and criteria in the Clark
County Sign Code (CCC18.409) using a checklist format, and has determined that this
application shall be:

(J bENIED
[ APPROVED
[ APPROVED WITH ADDITIONAL CONDITIONS
STANDARD CONDITIONS:
D Sign(s) must be in compliance with the site plan submitted with this SIGN PERMIT
application.
Approval is for the following proposed signs by number: 1 2 3 4
D Political Signs must be removed 15 days after the election.
D State permit may be required from Washington Department of Transportation

D Building permit is required
ADDITIONAL CONDITIONS:

3

If this is a permit for atemporary sign:
D $1,000 surety bond or cash submitted. D Can be displayed for up to 30 days.

D No more than two (2) temporary sign permits can be issued per business each year.
3 other:
TEAM LEADER: DATE: STAFF:

All signs permitted by this approval must be installed and in place, in compliance with any
conditions of approval, within five (5) years after the date of this decision per CCC
18.600.105(A).

APPEAL PROCESS: See the Sign Permit Handout for appeal instructions
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Attachment A
Definitions for the Sign Ordinance
(CCC 18.409.014)

Banner: an on-site sign such as those used to announce an open house, a grand
opening, or to make a special announcement. Normally, it is constructed of cloth,
canvas, or similar material and is without a rigid frame. It will be considered either
as a fascia or freestanding sign, depending on the method of attachments, and will
have to comply with the normal zone requirements.

Billboard: same as an “off-premises sign.” See definition of “off- premises sign.”

Business complex: two (2) or more commercial businesses on a lot or
contiguous lots with common access and parking.

Business complex sign: a sign that is designed to identify a business complex
where no single business identification and/or advertisement occupy more than
fifty percent (50%) of the sign area.

Directional sign: any sign which is designed and erected solely for the purpose of
traffic or pedestrian direction, and which is placed on the property to which the
public is directed. See also “off-premises directional sign.”

Doorway identification sign: a non-illuminated sign limited to the name, address,
and number of the building, institution, or person, and to the activity carried on in
the building or institution, or the occupancy of the person; PROVIDED, that the
lettering, excluding numbers, of each sign shall not exceed two (2) square feet.

Electronic message center: a sign on which the copy changes automatically on a
lampbank or through mechanical means, such as electrical or electronic time and
temperature units.

Fascia sign: a flat sign which projects one and one-half (11/2) feet or less
horizontally from the vertical face of the wall of a building, or vertical face of a
canopy awning or parapet upon which it is affixed, painted, or attached, running
parallel for its whole length to the face or wall of the building and which does not
extend beyond the horizontal width of such wall, awning or parapet.

Freestanding sign: sign not attached to or forming a part of a building.
Height of sign: the vertical distance measured from grade at the point of support,

or average grade for multiple supports and monument signs, to the highest point
on the sign and sign structure.
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Industrial complex: two (2) or more industrial businesses on a lot or contiguous
lots with common access and parking.

Industrial complex sign: a sign designed to identify an industrial complex where
no single business identification and advertisement occupies more than fifty
percent (50%) of the sign.

Monument sign: a sign and supporting structure which has similar top and bottom
dimensions and is constructed as a solid structure or one which gives the
appearance of a continuous, non-hollow, unbroken, unfenestrated mass. (Note:
previously Clark County Code Section 18.104.522.) Further, similar top and bottom
dimensions shall mean dimensions that are within ten percent (10%) of each other.

Nonconforming sign: a sign which was erected legally but which does not
comply with currently applicable sign restrictions and regulations; PROVIDED, a
sign which does not conform to the currently applicable sign code requirements,
but for which a variance or conditional use permit was issued, shall not be
considered a nonconforming sign.

Off-premises sign: a sign that advertises products, services or facilities or directs
persons to premises different from where the sign is installed.

Off-premises directional sign: a sign which directs persons to a premises
different from where the sign is located. These signs typically include an address
or street name or direction such as “...two blocks north on the right.”

On-premises sign: a sign which carries only advertisements strictly related to a
lawful use of the premises on which it is located, including signs or sign devices
indicating the business transacted, services rendered, goods sold or produced on
the premises, name of the business, and name of the person, firm or corporation
occupying the premises. “On-premises sign” also means a sign, which contains
religious, political, social and other noncommercial messages.

Portable sign: any sign designed to move or be moved by trailer or vehicle to
advertise at different locations. Further, these signs include any sign, which is not
firmly fastened to a building or the ground.

Premises:

1. Alegallot; or

2. A combination of contiguous legal lots under one ownership; or

3. A group of legal lots with common access, parking and signage.

If more than one (1) definition of “premises” can be applied to a group of lots, the
choice of which definition applies shall belong to the owner(s) of the lots, or the
applicant for a sign permit representing the owner(s); PROVIDING, only one (1)
definition may be applied at one (1) time to a group of lots; FURTHER
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PROVIDING, all signs within the premises or subsequent revision to the premises,
shall comply with the provisions of the sign code.

Projecting Sign: a sign which projects more than one and one-half (1-1/2) feet
horizontally from the vertical face of a building, awning, canopy or parapet.

Rooftop sign: a sign erected upon the roof of a building or canopy, or a sign
attached to a building which projects vertically above the roof, eave, awning or
parapet; however, this does not include signs attached to the vertical face of a
parapet, awning or canopy; PROVIDING, the sign does not project above the
vertical face of the parapet, awning or canopy to which it is attached.

Rotating sign: a sign in which the sign itself or any portion of the sign moves in a
revolving or similar manner.

Sign: a display or device affixed to the ground, attached to a building, or other
structure using graphics, symbols, and/or written copy designed specifically for the
display of a commercial or other advertisement to the public.

Sign Area:

1. The area of a freestanding sign or structure, not utilizing an integral part of the
building for its background, means the largest cross-sectional area of the sign
measured to a line encompassing all portions of the sign structure, including
tubing used in lighting such sign or structure, but excluding posts without
attached lighting. Further, the base on which a monument-type sign is set
may be excluded; PROVIDED, there is no attached lighting.

2. The area of a double-faced sign (i.e., a sign painted on two (2) sides, or signs
which are erected in a “V” configuration with an angle between the two (2)
faces not exceeding thirty (30) degrees, shall be the largest area on one (1)
side of the sign. Further, these types of signs shall be considered one (1) sign
for the purpose of determining the number of signs allowed.

3. The area of any sign or structure utilizing an integral part of the building or
awning as a background means the area within the shortest line drawn to
include all letters, design and tubing which are a part of the sign or structure;
PROVIDED, that for illuminated awnings the area shall be limited to the area
within the shortest line drawn to include all copy and graphics, excluding
illuminated areas outside of these lines.

Street frontage: the linear frontage of a parcel of property abutting a single public
street.

Temporary sign: any sign which is not permanently installed or affixed to any sign
structure or building, and not displayed for longer than thirty (30) days. In case of
construction project signs, they may be maintained for the duration of the
construction. Temporary signs shall also include balloons attached to buildings or
property.
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Attachment B
Prohibited Sign List

Signs which bear or contain statements, words or pictures of an obscene nature;

Signs advertising activities that are illegal under state or federal laws or regulations in
effect at the location of such signs or at the locations of such activities;

Signs which do not bear the names of the owner or person responsible for the
maintenance of the advertising sign;

Signs artificially illuminated which are of such intensity or placed in such manner as to
interfere with, or impair the vision of the driver of a motor vehicle, or otherwise interfere
with any driver’'s operation of a motor vehicle;

Signs which attempt or appear to attempt to direct the movement of traffic by interfering
with, imitating or resembling any official traffic sign, signal or device;

Signs which prevent the driver of a vehicle from having a clear and unobstructed view of
official signs and approaching or merging traffic as defined under Clark County Code
Section 12.05.360;

Signs which exceed a height of thirty-five (35) feet, except as authorized under Section
18.409.060. Signs authorized by the district standards under Section 18.409.050 shall
comply with the height restrictions contained therein.

Signs located or projecting within the county right-of-way unless a written street use permit
has been obtained.

Rooftop and rotating signs.

Portable signs, temporary signs, flags and banners unless the planning director has
approved a temporary sign permit.

Signs containing strobe lights that are visible from beyond the property line.

Signs which contain flashing lights exceeding more than ten percent (10%) of the area of
the sign.

Off-premises signs (billboards), except for off-premises directional signs as allowed under
Section 18.409.040(G) of this chapter.

Any sign not specifically permitted by this chapter, excluding those signs identified in the
scope of this chapter.
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Attachment C
Special Sign Regulations

Signs facing residential districts:

No sign advertising a business which is not conducted on the premises, or a commodity or
service which is not a primary product or service on the premises, shall face or be oriented
toward any adjoining or abutting residential district within two hundred (200) feet of the
premises on which the sign is to be placed. (Ord. 1991-12-109)

On-site interference:
The location and structural design of freestanding signs shall be such as to not interfere

with the safe and efficient use of off-street parking and loading areas, including aisle-ways
and access driveways. (Ord. 1991-12-109)

llluminated Signs:

llluminated signs shall be placed so as not to be a nuisance to any residents or future
residents of adjacent residentially zoned property within two hundred (200) feet of the sign.
A nuisance shall be defined as flashing lights or lights of such intensity that they may
interfere with the residents’ peaceful occupancy of their home. As part of a sign permit or
site plan review process, the planning manager may require signs to be screened,
shielded, relocated or the lighting adjusted or other measures to mitigate a potential
interference with adjoining residentially zoned property. (Ord. 1991-12-109)

EXEMPT FROM PERMITS:

Traffic signs, governmental street signs, display of the national or state flag, doorway
identification nameplates, holiday decorations, informational signs pursuant to CCC
13.20, temporary interior window signage, memorial signs, real estate signs, agricultural
signs, and signage which is not visible from adjacent properties or adjacent public rights-
of-way.
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DEVELOPMENT REVIEW
APPLICATION FORM

(Form DS1400-Revised 2/19/02)

PROJECT NAME:

TYPE(S) OF APPLICATION (See Reverse Side):

DESCRIPTION OF PROPOSAL.:

APPLICANT NAME:

Address:

E-mail Address:

Phone and Fax:

PROPERTY OWNER NAME (list multiple owners on a

separate sheet):

Address:

E-mail Address:

Phone and Fax:

CONTACT PERSON NAME (list if not same as

APPLICANT):

Address:

E-mail Address:

Phone and Fax:

PROJECT SITE INFORMATION:
Site Address:

Comp Plan Designation:

Cross Street:

Zoning:

Serial #'s of Parcels:

Overlay Zones:

Legal:

Acreage of Original Parcels:

Township:

AUTHORIZATION

Range:

Y4 of Section:

The undersigned hereby certifies that this application has been made with the consent of the lawful property
owner(s) and that all information submitted with this application is complete and correct. False statements,
errors, and/or omissions may be sufficient cause for denial of the request. This application gives consent to
the County to enter the properties listed above.

Authorized Signature

Date

Assigned at Customer

CASE NUMBER:

Service Center

WORK ORDER NUMBER:




APPLICATION TYPES
If you have any questions regarding the type of application being requested, our Customer Service
Center will be happy to assist you.

o Annual Review

Miscellaneous:

a Appeal o Addressing
0 Boundary Line Adjustment and o Accessory Dwelling
Lot Reconfiguration o Covenant Release
o Conditional Use o Garden Shed Setback Waiver
o Home Occupation
Environmental/Critical Areas: 0 Legal Lot Determination & Innocent
o Archaeological Purchasers Determination
a Critical Aquifer Recharge Area o Non-Conforming Use Determination
(CARA) o Reconstruct Letter
a Columbia River Gorge o Sewer Waiver
a Forestry + (Moratorium Waiver, 10 Shooting Range
Moratorium Removal, Class |, a Sign

Class IVG or COHP)

o Floodplain Planning Director Review:
o Geological o Post Decision
O Habitat o Pre-Application Conference
O Historic a Pre-Application Waiver
o SEPA o Public Interest Exception
a Shoreline a Similar Use
o Wetland o Temporary Use
a Other
Land Division:
o Binding Site Plan
o Final Plat o Planned Unit Develop/Master Plan
a Plat Alteration o Road Modification
a Short Plat o Site Plan
o Subdivision a Variance
a Zone Change



